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ualifications Recognition

Dates started and com
pleted : 

 
 

 
 

dd/m
m

/yyyy                     dd/m
m

/yyyy 
 

 
 

Study M
ode :

                           until  
 

 
 

 
 

Full-tim
e 

       Part-tim
e

Length of Program
m

e of study (according to curriculum
) : 

 
 

 
       Year qualification w

as aw
arded :

 N
am

e, phone num
ber and e-m

ail address of official at institute w
ho can supply further details about the course of study :

4.  Inform
ation on the Aw

arding Body (body w
hich aw

arded the qualification)

N
am

e of Aw
arding Body :  

 
 

 

W
eb address and e-m

ail address :

5.  Additional inform
ation regarding the qualification

Did the curriculum
 include a research paper/thesis? 

Yes 
 

N
o 

If yes, w
hat w

as the area of specialisation?

W
hat w

as the title of the paper/thesis?

Duration of paper/thesis w
ork? (num

ber of w
eeks)

Did the curriculum
 include a w

ork experience com
ponent?           Yes 

 
N

o
If yes, w

hat w
as the duration of the w

ork experience?

N
am

e and address of the w
orkplace :

Any further inform
ation relevant to establishing com

parability of your qualification e.g. study periods at another institution, 
credit granted on the basis of another aw

ard etc. 

6.  Signature of the holder of the qualification

I certify that the inform
ation stated in this application is correct and that the enclosed docum

ents are authentic.

Date : 
 

 
 

 
Signature

W
here did you hear about Q

ualifications Recognition 

 
 

 
 

Data Protection:
In order to process your application accurately it m

ay be necessary to forw
ard your details to a third party body in Ireland or abroad. In order to protect 

your personal inform
ation the Authority w

ill ensure that data protection system
s are in place in the receiving body.

I agree to m
y personal inform

ation being sent to another body: Signature
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Introduction
Qualifications Recognition is the Irish centre for the recognition of foreign 
qualifications. If you hold a foreign qualification and are progressing towards 
further study and/or employment in Ireland, Qualifications Recognition can 
assist you.

What is a foreign qualification?
A foreign qualification is a qualification which has been made by a recognised 
awarding body outside of Ireland. 

What information does Qualifications Recognition provide?
Qualifications Recognition provides an information service that helps 
individuals compare their foreign qualifications with Irish qualifications. The 
service provides information regarding the foreign qualification held by you 
and compares the foreign qualification to a qualification that is placed at a 
particular level on the Irish National Framework of Qualifications (for more 
information on the NFQ please see www.nfq.ie).

How long does the process take?
In general, it takes 8 – 12 weeks to process an application for recognition  
of a foreign qualification.

How am I notified regarding the comparability of my qualification?
Once comparability of your qualification has been established, you 
will receive written advice on the comparability of your qualification. 
Please note that the information provided is advisory in nature and 
is not legally binding.

The advice issued is based on current understandings of the comparability of  
awards. Comparability of awards may have to be re-examined in the future on  

the basis of changes and developments in national and international education 
and training systems and our knowledge thereof. In accordance with the  
retention policy of the Authority 
applicants have nine months 

from the date of issue of this 
advice letter to query the advice 
contained therein, after which 
point the applicants’ file will  
be deleted.

How much does it cost?
The qualifications recognition service is offered free of charge. Please note 
that translation of documents is not included as part of the service.

Notes on completing section 1 and 3 of the application form
Section 1 - required documentation
Please do not send original documentation, only photocopies will be accepted.

• Completed application form (attached)
• Certified∗ photocopy of the qualification (Degree, Diploma, Certificate etc.)  
 in its original language
• An official translation of the qualification (Degree, Diploma, Certificate  
 etc.) into English or Irish
• Certified∗ photocopy of your transcript/marks sheet/list of    
 subjects passed in original language
• An official translation of transcript/ marks sheet/list of   
 subjects passed
• Documentation in support of name change (if applicable)  
 e.g. marriage certificate
• If you are applying for recognition of a postgraduate  
 qualification, you must provide evidence regarding  
 your undergraduate qualification

∗ A certified photocopy is a copy that has been signed and stamped by an 
authorised person such as a lawyer or a solicitor etc. The authorised person 
needs to sign your copies stating that they are true and correct, print their 
name and position and affix an official stamp.

Section 3 - information regarding the qualification
Please provide as much information as possible in this 
section to enable us to deal with your application as 
soon as possible

Data Protection Acts 1988 and 2003
When your application form is received, we create a computer record in 
your name which contains the information you have supplied. This record 
is used solely in dealing with your application. Such information held on 
computer is subject to rights and obligations set out in the Data Protection 
Acts, 1988 and 2003. You are entitled under these Acts to obtain at any 
time, a copy of information about you which is kept on computer.

Certain items of information, not specific to any individual, are 
extracted from computer records for general statistics purposes.

* Please note
All required documents must be submitted  
in order for an application to be processed.  
If you do not provide these documents, we  
will be unable to process your application  
and it will be returned to you.

Please Read These Notes Carefully Before Completing The Application Form*
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Qualifications 
Recognition

Introduction
Q

ualifications Recognition is the Irish centre for the recognition of foreign 
qualifications. If you hold a foreign qualification and are progressing tow

ards 
further study and/or em

ploym
ent in Ireland, Q

ualifications Recognition can 
assist you.

W
hat is a foreign qualification?

A foreign qualification is a qualification w
hich has been m

ade by a recognised 
aw

arding body outside of Ireland. 

W
hat inform

ation does Q
ualifications Recognition provide?

Q
ualifications Recognition provides an inform

ation service that helps 
individuals com

pare their foreign qualifications w
ith Irish qualifications. The 

service provides inform
ation regarding the foreign qualification held by you 

and com
pares the foreign qualification to a qualification that is placed at a 

particular level on the Irish N
ational Fram

ew
ork of Q

ualifications (for m
ore 

inform
ation on the N

FQ
 please see w

w
w

.nfq.ie).

H
ow

 long does the process take?
In general, it takes 8 – 12 w

eeks to process an application for recognition  
of a foreign qualification.

H
ow

 am
 I notified regarding the com

parability of m
y qualification?

O
nce com

parability of your qualification has been established, you 
w

ill receive w
ritten advice on the com

parability of your qualification. 
Please note that the inform

ation provided is advisory in nature and 
is not legally binding.

The advice issued is based on current understandings of the com
parability of  

aw
ards. Com

parability of aw
ards m

ay have to be re-exam
ined in the future on  

the basis of changes and developm
ents in national and international education 

and training system
s and our know

ledge thereof. In accordance w
ith the  

retention policy of the Authority 
applicants have nine m

onths 
from

 the date of issue of this 
advice letter to query the advice 
contained therein, after w

hich 
point the applicants’ file w

ill  
be deleted.

H
ow

 m
uch does it cost?

The qualifications recognition service is offered free of charge. Please note 
that translation of docum

ents is not included as part of the service.

N
otes on com

pleting section 1 and 3 of the application form
Section 1 - required docum

entation
Please do not send original docum

entation, only photocopies w
ill be accepted.

• 
Com

pleted application form
 (attached)

• 
Certified

∗ photocopy of the qualification (D
egree, D

iplom
a, Certificate etc.)  

 
in its original language

• 
An official translation of the qualification (D

egree, D
iplom

a, Certificate  
 

etc.) into English or Irish
• 

Certified
∗ photocopy of your transcript/m

arks sheet/list of  
 

 
 

subjects passed in original language
• 

An official translation of transcript/ m
arks sheet/list of  

 
 

subjects passed
• 

D
ocum

entation in support of nam
e change (if applicable)  

 
e.g. m

arriage certificate
• 

If you are applying for recognition of a postgraduate  
 

qualification, you m
ust provide evidence regarding  

 
your undergraduate qualification

∗ A certified photocopy is a copy that has been signed and stam
ped by an 

authorised person such as a law
yer or a solicitor etc. The authorised person 

needs to sign your copies stating that they are true and correct, print their 
nam

e and position and affix an official stam
p.

Section 3 - inform
ation regarding the qualification

Please provide as m
uch inform

ation as possible in this 
section to enable us to deal w

ith your application as 
soon as possible

Data Protection Acts 1988 and 2003
W

hen your application form
 is received, w

e create a com
puter record in 

your nam
e w

hich contains the inform
ation you have supplied. This record 

is used solely in dealing w
ith your application. Such inform

ation held on 
com

puter is subject to rights and obligations set out in the D
ata Protection 

Acts, 1988 and 2003. You are entitled under these Acts to obtain at any 
tim

e, a copy of inform
ation about you w

hich is kept on com
puter.

Certain item
s of inform

ation, not specific to any individual, are 
extracted from

 com
puter records for general statistics purposes.

* Please note
All required docum

ents m
ust be subm

itted  
in order for an application to be processed.  
If you do not provide these docum

ents, w
e  

w
ill be unable to process your application  

and it w
ill be returned to you.

Please Read These N
otes Carefully Before Com

pleting The Application Form
*

Application form
for recognition of a foreign qualification

INCOMPLETE APPLICATIONS WILL BE RETURNED TO APPLICANT

Please complete this application form IN BLOCK CAPITALS , attaching the required documentation as outlined below, and return it to:
Qualifications Recognition, National Qualifications Authority of Ireland, 5th Floor, Jervis House, Jervis Street, Dublin 1, Ireland.
If you have any further queries please visit our website (www.qualrec.ie) or telephone us at (01) 8871500.

1.  Required Documentation          Enclosed

a. Certified∗ photocopy of the qualification (degree, diploma, certificate etc.) in its original language

b. An official translation of the qualification into English or Irish (if applicable)

c. Certified∗ photocopy of transcript/mark sheets/list of subjects passed in original language

d. An official translation of transcript/mark sheets/list of subjects passed

e. Documentation in support of name change (if applicable), e.g. marriage certificate or deed poll

f. Parchment in relation to the undergraduate qualification (if applicable)

∗ A certified photocopy is a copy that has been signed and stamped by an authorised person such as a lawyer or a solicitor etc.
The authorised person needs to sign your copies stating that they are true and correct, print their name and position and affix an official stamp.

2.  Personal Details

Firstname :   Surname :   Title :  Mr  Mrs  Ms

Previous name, if changed (enclose documentation for change of name) :

Email Address:

Postal Address (Street) :

(Town ):

(City) :

(Country) :

Home Telephone Number :

Mobile Telephone Number :

Date of Birth (dd/mm/yyyy) :

Please specify the reason(s) why you are requesting recognition of your qualification :

3.  Information regarding the qualification

Name of Education or Training Institution :     

Web address and e-mail address :

Postal Address (Street, City, Country) :

Status of Educational Institution : Public  Private and state recognised  Private

Title of Qualification in Original Language :

Title of Qualification in English :

Specialisation/Main field of study :



Q
ua

lif
ic

at
io

ns
 R

ec
og

ni
tio

n 
N

at
io

na
l Q

ua
lif

ic
at

io
ns

 A
ut

ho
rit

y 
of

 Ir
el

an
d

5t
h 

Fl
oo

r, 
Je

rv
is

 H
ou

se
, J

er
vi

s S
tr

ee
t, 

D
ub

lin
 1,

 Ir
el

an
d

Ph
on

e:
 +

 3
53

 1 
88

71
50

0

Fa
x:

 +
 3

53
 1 

88
71

59
5

Em
ai

l: 
in

fo
@

qu
al

re
c.i

e

w
w

w
.q

ua
lre

c.i
e

w
w

w
.n

qa
i.i

e

Q
u

al
if

ic
at

io
n

s
R

ec
o

g
n

it
io

n
 

Ap
pl

ic
at

io
n 

fo
rm

fo
r 

re
co

gn
it

io
n 

of
 a

 f
or

ei
gn

 q
ua

li
fi

ca
ti

on

Qualifications Recognition

Dates started and completed :     
dd/mm/yyyy                     dd/mm/yyyy    Study Mode :
                           until       Full-time        Part-time

Length of Programme of study (according to curriculum) :           Year qualification was awarded :
 

Name, phone number and e-mail address of official at institute who can supply further details about the course of study :

4.  Information on the Awarding Body (body which awarded the qualification)

Name of Awarding Body :     

Web address and e-mail address :

5.  Additional information regarding the qualification

Did the curriculum include a research paper/thesis? Yes  No 
If yes, what was the area of specialisation?

What was the title of the paper/thesis?

Duration of paper/thesis work? (number of weeks)

Did the curriculum include a work experience component?           Yes  No
If yes, what was the duration of the work experience?

Name and address of the workplace :

Any further information relevant to establishing comparability of your qualification e.g. study periods at another institution, 
credit granted on the basis of another award etc. 

6.  Signature of the holder of the qualification

I certify that the information stated in this application is correct and that the enclosed documents are authentic.

Date :     Signature

Where did you hear about Qualifications Recognition 

    
Data Protection:
In order to process your application accurately it may be necessary to forward your details to a third party body in Ireland or abroad. In order to protect 
your personal information the Authority will ensure that data protection systems are in place in the receiving body.

I agree to my personal information being sent to another body: Signature



Qualifications Recognition 
National Qualifications Authority of Ireland

5th Floor, Jervis House, Jervis Street, Dublin 1, Ireland

Phone: + 353 1 8871500

Fax: + 353 1 8871595

Email: info@qualrec.ie

www.qualrec.ie
www.nqai.ie
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for recognition of a foreign qualification

Q
ualifications Recognition

Dates started and com
pleted : 

 
 

 
 

dd/m
m

/yyyy                     dd/m
m

/yyyy 
 

 
 

Study M
ode :

                           until  
 

 
 

 
 

Full-tim
e 

       Part-tim
e

Length of Program
m

e of study (according to curriculum
) : 

 
 

 
       Year qualification w

as aw
arded :

 N
am

e, phone num
ber and e-m

ail address of official at institute w
ho can supply further details about the course of study :

4.  Inform
ation on the Aw

arding Body (body w
hich aw

arded the qualification)

N
am

e of Aw
arding Body :  

 
 

 

W
eb address and e-m

ail address :

5.  Additional inform
ation regarding the qualification

Did the curriculum
 include a research paper/thesis? 

Yes 
 

N
o 

If yes, w
hat w

as the area of specialisation?

W
hat w

as the title of the paper/thesis?

Duration of paper/thesis w
ork? (num

ber of w
eeks)

Did the curriculum
 include a w

ork experience com
ponent?           Yes 

 
N

o
If yes, w

hat w
as the duration of the w

ork experience?

N
am

e and address of the w
orkplace :

Any further inform
ation relevant to establishing com

parability of your qualification e.g. study periods at another institution, 
credit granted on the basis of another aw

ard etc. 

6.  Signature of the holder of the qualification

I certify that the inform
ation stated in this application is correct and that the enclosed docum

ents are authentic.

Date : 
 

 
 

 
Signature

W
here did you hear about Q

ualifications Recognition 

 
 

 
 

Data Protection:
In order to process your application accurately it m

ay be necessary to forw
ard your details to a third party body in Ireland or abroad. In order to protect 

your personal inform
ation the Authority w

ill ensure that data protection system
s are in place in the receiving body.

I agree to m
y personal inform

ation being sent to another body: Signature




